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INSTRUCTIONS TO FIND A TENANT ONLY 

 

 

Owners Name (s) …………………………………………………………………………………………………… 

 

 

Date of Birth……………………………………          Date of Birth……………………………………………… 

 

 

NI No…………………………………………...              NI No…………………………………………………… 

 

 

Telephone Number……………………………………….. Mob ………………………………………………….. 

 

 

Email Address………………………………………………………………………………………………………... 

 

 

Address of Property………………………………………………………………………………………………….. 

 

  

…………………………………………………………. Post Code…………………………………………………. 

 

 

Telephone at Property………………………. …………Alarm Code……………………………………………….. 

 

 

Correspondence Address……………………………………………………………………………………………… 

 

 

……………………………………………………………Post Code………………………………………………… 

 

 

Mortgage Lender……………………………………………………………………………………………………… 

 

 

Lenders Address………………………………………………………………………………………………………. 

 

 

Mortgage Number…………………………………………………………………………………………………….. 

 

 

Date Property is available From……………………………. To…………………………………………………….. 

 

 

Special Conditions / Exclusions i.e. No Smokers/Pets/DSS………………………………………………………….. 

 

………………………………………………………………………………………………………………………… 

 

The initial rental payment and bond will be paid direct to your bank account.    Please provide bank details below:- 

 

 

Bank……………………………………………………Account Name……………………………………………… 

 

 

Bank Address…………………………………………………………………………………………………………. 

 

 

……………………………………………………………Post Code………………………………………………… 

 

 

Account Number………………………………………….Sort Code………………………………………………. 
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Please confirm and / or provide proof of the following items 

 

Lenders consent Letter  Yes  No 

Buildings Insurance  Yes   No 

Contents Insurance   Yes  No 

Rent Guarantee   Yes  No 

 

 

Wheelie Bin Day   Mon /Tues /Wed /Thurs /Fri 

 

 

Council Tax band……………………………………….Annual amount…………………………………………….. 

 

 

Gas Supplier…………………………………………………………………………………………………………... 

 

 

Electric Supplier………………………………………………………………………………………………………. 

 

 

 

BREAKDOWN OF CHARGES 

 

 

I agree to the tenant finding fee of £350.00 plus £20.00 for an inventory if unfurnished or £35.00 for a inventory if 

furnished. I have also been advised that I would need to get the tenant to sign a new tenancy agreement after six 

months as the one from Sapphire Homes would then be made void. 

 

I agree to Sapphire Homes performing the Gas Safety Check on the property at a cost of £65.00.             Yes/ No 

If no, the certificate needs to be provided to Sapphire Homes prior to any tenancy commencement date. 

 

I agree that Sapphire Homes can conduct the Energy Performance Certificate at a cost of £65.00 which is valid for 

a ten year period where applicable. Is an EPC required Yes / No……………….If no, has a hard copy or electrical 

copy been provided to Sapphire Homes in order to market the property.  

 

If you wanted Sapphire Homes to re-issue a new tenancy after the initial Assured Shorthold Tenancy then this can 

be done for a fee of £100.00 per tenancy agreement.  

 

 

WITHDRAWAL FROM MARKETING 

 

 

Where the Landlord withdraws Instructions to let the property and Sapphire Homes have already committed to 

marketing the property, the landlord shall pay the Agent the costs and expenses incurred up to the sum of £82.25 

inclusive of VAT or £205.63 inclusive of VAT if an application has already been processed. 

 

 

 

Print Name (s)…………………………………………………………………………………………………………. 

 

 

Signature………………………………………………………………………………………………………………. 

 

 

Print…………………………………………………………………………………………………………………… 

 

 

Date…………………………………………………………………………………………………………………… 

 

 

 

SOLE AGENCY AGREEMENT. This means that you will be liable to pay remuneration to us, as well as other 

costs or charges agreed, if at any time an Assured Shorthold Tenancy is entered into with a Tenant introduced by 

us during the period of our sole agency agreement or with whom we had negotiations with about the property 

during that period, or a Tenant, introduced by another agent during that period.  You have appointed Sapphire 

Homes as the only agent to market your property and will not appoint any other agent to work in competition with 

Sapphire Homes. The giving of  twenty eight days written notice by either party prior to a tenant being introduced 

may end the contract.  

 


